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CPHR NL Experience Requirement-

Validation of Experience 

 
Executive summary 

 
The overarching objective of Human Resource Professionals of Newfoundland and Labrador’s (CPHR 
NL’s) certification process is to ensure that the human resource (HR) professionals who are certified by 
CPHR NL possess the knowledge and skills in sufficient degree to competently perform important 
occupational activities. Completion of CPHR NL’s certifction process confers the right to use the title 
‘Chartered Professional in Human Resources’ and the right to use the initials C.P.H.R. or CPHR after 
one’s name in Newfoundland and Labrador. 
 
The experience requirement was established under the Chartered Professional in Human Resources 
Canada (CPHR-Canada) association and tracked in the National Registry. For Newfoundland and 
Labrador, the CPHR NL association is the regulatory authority to certify Human Resource Management 
Professionals.  
 
To be certified by CPHR NL, and earn the right to use the Chartered Professional in Human Resources 
designation, applicants must have accumulated at least three years of demonstrated experience in HR at 
a professional level in at least two of the nine Functional Knowledge Areas or be a specialist in one 
Functional Knowledge Area and demonstrate experience in a minimum of three of the five enabling 
competencies. The other requirements for certification by CPHR NL include: a membership requirement, 
a bachelor’s degree, and an examination requirement. 
 
The experience requirement was established as an eligibility requirement to ensure that candidates 
have, at minimum, demonstrated the capability of operating at a professional level in an area of HR for a 
sufficient length of time.  The length of the experience requirement was set at three years (36 months); 
this length of time has been deemed sufficient to ensure that an individual is capable of operating at a 
professional level in HR.   
 

The vast majority of regulated professions in Newfoundland and Labrador incorporate some form of 
experience requirement and CPHR is no different.  

 
Specific criteria have been established that define what is meant by ‘HR experience’ and ‘professional 
level.’ Determinations as to whether a given candidate’s experience meets the established criteria are 
made by panels constituted from CPHR NL’s Certification Committee.  In the past, it has been 
demonstrated that these judgments are made with a high degree of consistency.
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CPHR NL’s Experience Requirement 

To be certified by Human Resource Professionals of Newfoundland and Labrador (CPHR NL) and earn the right to use 
the Chartered Professional in Human Resources (CPHR) designation, applicants must have accumulated at least 
three years of demonstrated experience in human resources (HR) at a professional level.   

The experience requirement 

To be certified by CPHR NL and earn the right to use the CPHR designation, individuals must have at least three 
years of demonstrated experience in HR at a professional level. There are three aspects to CPHR NL’s experience 
requirement: experience must be (1) in HR, (2) at an appropriate level, and (3) for a cumulative duration of three years. 

What is human resource experience? 

The scope of HR practice is the creation and implementation of all policies, practices and processes to effectively 
organize and manage all human capital resources in the workplace in service of the ultimate goal of enhancing 
business outcomes.  HR involves maintaining or changing relations between employees, between employers or 
between employers and employees. 
 
As such, HR experience is experience exhibiting the capabilities defined in the Experiential Knowledge section of the 
CPHR Competency Framework. These are the same competencies tested during the National Knowledge Exam 
(NKE), and assessed for during the CPHR Continuing Professional Development process. To qualify, an applicant 
should have experience in at least two of the nine Functional Knowledge areas or be a specialist in one Functional 
Knowledge Area and demonstrate experience in a minimum of three of the five enabling competencies. Specialized 
depth of experience in one functional knowledge area will be considered sufficient experience to meet the requirement 
for those demonstrating proficiency in each of the competencies within that Functional Knowledge area. For a 
complete list of the competencies, refer to CPHR Competency Framework.  
 
The practice of these RPC’s includes, but is not limited to, one or more of the following: 

 

 The development and implementation of policies and procedures relating to a functional dimension; 

 Consultation in one or more of the Functional Knowledge Areas  ; 

 Providing advice to clients, managers, and employees in matters pertaining to management of a Functional 

Knowledge Area; 

 The representation of clients and organizations in proceedings related to a Functional Knowledge Area; 

 Program development and evaluation in the area of a Functional Knowledge Area; 

 The supervision of other human resources professionals whether registered or non-registered; 

 Coaching of employees, managers, and other individuals in matters relating to work and employment; 

 The conduct of research in the area of a Functional Knowledge Area; and 

 Teaching in the area of a Functional Knowledge Area. 

 
Line or operational work: Work experience in a line or operational capacity will not be credited towards the experience 
requirement; for example, a position at a managerial level with human resources responsibilities but not a human 
resources management position i.e., Manager of Engineering would not be considered as HR experience. 
 

General Management: General management work may be considered if the human resources work comprises at 
least fifty percent (50%) and there is no HR resource in support of the workplace where the general management 
work takes place.  The general manager must be the person who has direct responsibility and accountability for the 
strategy, design, implementation, and co-ordination of two or more HR functional dimensions for the organization. 
 

http://www.chrp.ca/?page=RPCs
http://www.chrp.ca/?page=chrp_competency
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Small business owners/operators: Small business owners/operators may gain suitable work experience towards 
the experience requirement provided that the business is established to provide HR advice. Time spent on 
business development (e.g. supervising staff) is not applicable towards the experience criteria.  The remainder of 
the HR work will be prorated accordingly. 
 

Lawyers: Employment lawyers are able to meet the experience requirement.  However, work experience advising 
clients or conducting litigation is not eligible.  Applied human resources work experience for the law firm or a client, 
such as conducting labour negotiations or conducting downsizing activities, would be considered. Such activity must 
comprise 50% or more of the applicant's work experience and will be prorated accordingly. 
 

Teachers: Teaching experience on a full-time basis enables the applicant to be considered for the experience 
requirement providing that the courses taught fall within two or more functional dimensions of the RPC’s.  
 
Union representatives: Work experience gained while serving as a labour union representative or a union 
employee (e.g. a Grievance Officer) is not considered to meet the criteria towards the experience requirement 
unless these activities fall within a position clearly identified as an HR position as per the RPC’s. 

What is a professional level? 

In determining whether HR experience is at the professional level, the following factors are taken into consideration: 

 

• Independence of actions — relates to the amount of planning, self-direction, decision-making and 

autonomy involved in the work experience; 
 

 A depth of work requirements — relates to the extent to which work experience requires data analysis 
and interpretation; 

 

• Level of interaction — relates to the degree to which the individual interacts with a broad spectrum of 
contacts, including decision-makers; and 

 

• Responsibility for work outcome — relates to accuracy and extent to which the individual is held 
accountable for his/her work and decisions. 

 

To be clear, professional does not: 

  Mean supervisory or managerial; 

  Matter that one is working in a specialist position or in a generalist position; 

  Matter whether one is working as an independent practitioner or as an employee of a company; or 

  Mean that one has overall responsibility for the HR function. 

 
Junior levels in a Human Resources department performing administrative functions are not considered to be at the 
appropriate level; time spent in these positions will not be credited against the experience requirement. 

What is a cumulative duration of three years? 

A cumulative duration of three years means that the HR experience at a professional level needs to be attained 
within the previous ten years from the date the Validation of Experience Application form is submitted. In addition, 
the individual must have worked in HR within the last two years.  

 

To be credited toward the experience requirement, fifty percent (50%) or more of an applicant’s time must be in 
human resources as defined above. Beyond this, time will be credited proportionally.  For instance, an applicant for 
whom seventy-five percent (75%) of their time is dedicated to HR activities as defined above will have their time 
multiplied by 0.75.  It would take four years of experience in such a position to be equivalent to three years at 100%. 

The experience requirement is a criterion-referenced decision 

The decision as to whether one passes the experience requirement is entirely criterion-referenced.  This means that 
the only factor that counts is where applicants stand with respect to the criteria elaborated above. The experience 
requirement criteria are never adjusted based on the number or proportion of applicants that pass the experience 
requirement—there are no quotas and there is no targeted pass rate.  Indeed, because the criteria are made available 
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to applicants, it is expected that the pass rate will be quite high. This does not mean that the experience requirement 
is ‘too easy,’ it means that the criterion is transparent and most individuals who do not meet the experience 
requirement are aware of this and do not apply for the validation of experience. 

The Certification Committee 

Determinations with respect to the experience requirement are made by panels of two or more constituted by the Chair 
of the Certification Committee from among the members of the Certification Committee. 
 

The Certification Committee is a standing committee of CPHR NL. The Committee is responsible for making 
determinations as to the appropriateness and adequacy of qualifications of individuals who have applied for 
certification. This includes, organizing exams, assessing credentials, and conducting assessments of Continuing 
Professional Development hours.  Upon receipt of the application, the Certification Committee reviews and makes 
determinations pertaining to individual applications for the CPHR designation in accordance with the criterion. 
 

The Certification Committee consists of approximately six volunteers with representation from the both public and 
private sectors. Members have included university instructors, consultants and HR managers. Typically, members of 
the Certification Committee have a combination of 20 or more years of experience in HR and all have their CPHR 
designation. 

Timing and sequence of the validation of experience 

As stated above, the time limit for documenting three years of experience in HR at a professional level is ten years. As 
before, to qualify, experience must be acquired within ten years of the date that the validation of experience 
application is submitted for review. 
 

The validation of experience cannot occur before the applicant passes the National Knowledge Exam and one must 
be a member of CPHR NL to submit an application for the validation of experience.  For many, the validation of 
experience will be the last requirement to be met.  For example, new entrants to the field might first attain the degree 
requirements followed by writing the NKE and finally the experience requirement.   
 
Applications are accepted throughout the year, but reviewed twice a year. The due dates for the submissions are as 
follows:   

 February 28 

 September 30 

Applications received on or before these dates will be assessed and the application decision will be communicated in 
writing within the within six weeks following the review date.  

Cost 

The validation of experience is an extensive process; as such there is a fee to have it completed. The cost for the 
validation of experience conducted by the Certification Committee is $500 +HST. The $500.00 fee is broken down into 
two parts.  Each applicant must pay an initial application fee of $100.00 + HST which is non-refundable. A $400 
+ HST remittance is due upon success of the application.  Should the experience fall short and not be deemed 
eligible by the Certification Committee, the applicant will not incur any further cost.   

If the application is incomplete, it will be sent back to the applicant to complete and return. If it is returned to CPHR NL, 
complete, within three weeks, there is no additional cost. If beyond the three weeks, then it is viewed as a new 
application and the $100 application fee will be required.   

If the panel determines that the applicant does not meet all of the criteria, the applicant will be notified of the delinquent 
criteria in writing. If the applicant would like to appeal the decision, they can do so by filling out the appeal form and 
paying a fee of $50. For more information on the appeal process, refer to the Appeal process section below.  

 

Payment will need to be made prior to an assessment or reassessment being completed.  To make a payment, contact 
CPHR NL at cphrnl@cphrnl.ca  
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International experience  

Simply, it does not matter where the experience has occurred; if it meets the criteria elaborated above, it can count 
towards the experience requirement.  

Process for validation of experience 

The high level validation of experience process is depicted in the process map below:  

 

An application for validation of experience is decided on the merits of the written application and supporting 
documentation. Accordingly, an applicant must be clear as to the type and level of experience depicted on the 
application form and be sure to include all requested information, explanations, and materials supporting 1the 
contention that experience requirements have been met. 
 

The application form was designed specifically to give panel members the information that is most relevant to the 
determinations they are tasked to make: that the experience is in HR, that it is at the appropriate level and that the 
amount of time in that position is met. 
 

The assessment process assumes honesty and integrity on the part of individuals submitting their experience for review.  
The individual is asked to attest to their professionalism as outlined in the principles of the CPHR-Canada's National 
Code of Ethics and Rules of Professional Conduct and validate their experience is as follows: 

 Accurate and complete within the application package; and  

 Have the name and signature of their current employer or if the applicant is unemployed, their most recent 

employer who is asked to attest to current experience only obtained at their company.  

 
The member's application is reviewed by staff for completeness before it is forwarded to the Certification Committee 
for review. 
 

The initiating step in the validation of experience process is for the applicant to fill out the Validation of Experience 
Application Form, herein referred to as the “application form”. These forms can be found on CPHR NL’s website under 
the CPHR Certification tab Validation of Experience page. The application form requires: (1) Employment History (2) 
                                                      

1 Examples of supporting material could include: org chart for each HR role listed in the experience section of the application form, job descriptions, 
references for all positions, or a detailed resumes 

Applicant is interested in CPHR

Applicant becomes familiar with 
experience criteria

Experience criteria preceived to be 
met

Applicant completes and submits 
application form

Application received by CPHR NL 
and assessed for completeness

If complete, sent to Certification 
Committee for review

Review conducted in accordance to 
steps in the validation of experience 
assessment located in Appendix A

If not complete, returned to 
applicant 

Experience criteria not perceived to 
be met and will continue working it 
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Professional Experience in at least two of the nine Functional Knowledge Areas and three of the five enabling 
competencies and (3) an Employer Verification. 

 

For transparency purposes, the internal process for validating experiences can be found in Appendix A: Steps in the 
validation of experience assessment. However, in an effort to explain the actual theory and logic that the panel 
members will use in the assessment, we offer the following assessment steps and proration calculation details. 

The first step in the experience validation assessment process is to determine whether the experience is at the 
standard of being jointly in HR and at the professional level. The second step is to add up the cumulative 
duration of appropriate experience. The third is to ensure that the experience all occurred within the previous 
ten years, two Functional Knowledge Areas within the CPHR Competency Framework or a specialized depth of 
knowledge in one of the nine Functional Knowledge Area and experience in a minimum of three of the five 
enabling competencies has been included, and the applicant has worked in HR within the last two years.  
 

Starting with the candidate’s current or most recent position, the validation of experience starts by determining 
whether the experience is ‘HR experience at a professional level.’ If the candidate is working in a position that is not 
a full-time HR position or that only a proportion of the HR tasks would qualify as HR or professional the applicant will 
need to determine what proportion of their time is spent in professional HR duties/activities.  If this proportion is less 
than 50%, this time will not count. Proportions between 50% and 100% will be computed using an equal multiplier.  
For instance, if a position is deemed to comprise only 75% HR activities at a professional level, time in that position 
will be multiplied by 0.75. 
 

If the credited time for the current position is less than the required three years (36 months), the panel will consider 
prior positions, and so on, up to a maximum of ten years back. 
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Experience is at the 
professional level but 

not in HR 

 

 
 

Experience is in HR and 
at the professional level 

 
 

Experience is neither in 
HR nor at the 

professional level 

 
 

Experience is in HR but 
not at the professional 

level 

 

 
 

 
 
 

 
 

 
 

 
 
 
 
 
 

 

 
 
 
 

For those candidates who do not meet the three year requirement, the panel will give the time credited in months (e.g. 
18/36 months credit). 
 

Both panel members must be in agreement as to the determination.  In rare cases, it may happen that both panel 
members do not agree on the determination.  In such cases, the materials are forwarded to a second panel.  When the 
panel decides that the experience falls short of the requirement, the case is automatically reviewed by the Chair of the 
Certification Committee for sign-off. Sometimes the panel will want clarification by the candidate on some point; the 
request for additional information must also be reviewed and authorized by the Chair of the Committee. 
 

Review by the Certification Committee will result in one of the following outcomes: 

 
1. The Certification Committee may defer making a decision pending additional information (this may take the 

form of written documentation, contacting of references, or an interview with the applicant), or 

2. The Certification Committee may determine that the candidate’s experience meets the requirement, 

or 

3. The Certification Committee may determine that the candidate’s experience falls short of the requirement in 

some respect, in which case the Committee will provide feedback to the candidate. 

 

Should the candidate’s experience be found to fall short of the requirement, the application will be kept on file for a 
period of six weeks. In this time, candidates can update their application and the process will continue. 

 

Should the candidate’s experience meet the requirements, the candidate will have 30 days to pay the remaining fee. 
Payment of this fee will ensure the retention of the results for 7 years from the date the applicants passed the NKE. This 
gives the candidate time to attain any remaining criteria in pursuit of CPHR attainment. If the remaining fee is not paid, 
the results will be null and void and the candidate will have to restart the validation of experience process. 
 
The result of the review is communicated to the applicant by the Chair of the Certification Committee, in writing only, 
no more than six weeks following the review. 

Training of panel members 

Each member of the Certification Committee understands that they hold a position of trust and realize that the topics of 
interest to the Certification Committee are very likely to be sensitive in nature and confidential. They commit to 
respecting the confidentiality of material shared and related discussions held on behalf of the Certification Committee by 
signing the CPHR NL Certification Committee Confidentiality Statement as depicted in Appendix B: Confidentiality 
Statement. 

The training process is one of apprenticeship.  At first, new members of the Certification Committee reviews a 
training package.  Then these new members are paired with  experienced partner(s).  The progress of new 

Experience is not at 
the professional 
level 

Experience is 
 not in HR 

Experience is 
in HR 

Experience is at the 
professional level 
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Certification Committee members is monitored by the Chair of the Certification Committee.  For training purposes, 
unusual cases are often brought up for discussion to the full Certification Committee. 

Consistency of panel decisions 

Clearly, the consistency of panel decisions is of utmost importance.  Indeed, a number of aspects of the process are 
designed to ensure a high degree of consistency in decision-making. Some of these include: 

 The experience level of our panelists 

 A consistent training deck for all panelists 

 A mentorship plan for all new panelists  

Appeal process 

All decisions of the Certification Committee can be appealed within three weeks of the date posted on the decision 
letter.  Appeals should not be construed as a second opinion. Appeals will be considered on the grounds of denial of 
natural justice (e.g. deficiencies in the decision) or the submission of stronger evidence. The fact that the Certification 
Committee’s decision was not the one hoped for is not grounds for appeal. 
 
To initiate an appeal, submit a Validation of Experience Appeal Form, herein referred to as the appeal form, and a 
new copy of the application form. The appeal forms can be found in



  

 

Appendix C: Validation of Experience Application Appeal form and application forms can be found on 
CPHR NL’s website under the CPHR Certification tab Validation of Experience page and in Appendix C.  
Once reviewed for completeness by the staff, the appeal form will be sent to the Chair of the 
Certification Committee for validity review.  
 
If deemed not to be a valid appeal, the applicant will be informed in writing and the previous decision 
will be considered final. If deemed to be a valid appeal, the Validation of Experience Application Form 
which will be included in with the Validation of Experience Application Appeal Form will be sent to two 
different panel members for review as normal. The new panel will not necessarily be aware that the 
review is a result of an appeal. Once a decision is rendered by the new panel, the Chair of the 
Committee will compare the results of both panels, bring the four panellists together and come to a final 
decision.  The applicant will be informed of the acceptance or denied decision in writing and the 
decision will be considered final.  
 



  

 

Appendix A: Steps in the validation of experience assessment 

1. Staff ensures that all applications are complete (meaning that all the parts are filled out and all the supporting 
documents have been included). 

2. Staff forwards materials to Chair of Certification Committee. 

3. Chair of Certification Committee reviews the material for completeness and randomly nominates two 
Certification Committee members to review the material and checks availability.  

4. Once availability is confirmed, the Chair of Certification Committee forwards materials to each member of the 
panel. 

5. Members review the materials independently. 

6. For each position claimed on the form, and working backwards from the applicant’s most recent position, each 
assessor working independently decides whether the position is ‘in HR,’ and ‘at a professional level.’ 

7. This is done for each position that the applicant has claimed on the form.  (Applicants may go back as far as 
ten years.) 

8. The member may make one of three decisions for each position: 

a. The position meets the criteria for experience 

b. The position does not meet the criteria for experience 

c. The information provided is such that a decision cannot be made (For example: the information is 
incomplete, or ambiguous, or inconsistent)  

9. Once all the positions have been reviewed, the amount of added up.  Pro-rating is applied where applicable. 

10. The members will ensure that the experience all occurred within the previous ten years and that the applicant 
has worked in HR within the last two years.  

11. The members will ensure that the experience includes two Functional Knowledge Areas within the CPHR 
Competency Framework or depth of experience for specialists and three of the five enabling competencies. 

12. Members need to jot down notes as to their decisions. 

13. Members are now ready for the member’s conference.  The conference may be conducted in-person or by 
telephone.  In the conference, applicants are considered one at a time and for each applicant the positions are 
considered one at a time working backwards from the current position. 

14. Before reviewing a candidate, the panel confirms the identity of the applicant. 

15. When there is agreement between the two members, the time in position for that position is credited, and the 
members move to the next position.  This keeps going until three years have been credited.  In which case, the 
members confirm their agreement that this candidate’s experience meets the criteria, and the decision is 
forwarded to the Chair of the Certification Committee. 

16. Consensus is what is needed to move forward.  In the case where there are different determinations (including 
the one where one member believes that the information is insufficient to make a decision), each member 
explains why they arrived at the decision they did. 



 

Guide to the Validation of Experience November 2016  14 

17. After each member has had a chance to explain why they arrived at the decision they did, there is another 
attempt at consensus. 

18. If it appears that consensus will not be able to be reached, the member panel may continue to the next position 
if it is possible that the applicant might meet the requirement without the disputed experience. 

19. There are two conditions under which a panel will not be able to arrive at a decision: 

a. Both members agree that the information provided is insufficient to make a decision for one or more 
positions and that there is not enough experience otherwise 

b. The members cannot agree on one or more of the positions and that there is not enough experience 
otherwise 

20. When a panel determines that the information provided is insufficient to make a decision, it may take one of 
the following courses of action: 

a. It may decide to request additional information in writing 

b. It may decide to call the reference to verify certain information 

c. It may decide to have an interview with the applicant (these are usually conducted by telephone) 

21. Request for additional information must be reviewed and authorized by the Chair of the Committee. 

22. When a panel cannot make a decision because of lack of consensus, it records the specific reason why it 
could not reach a decision and communicates this to the Chair of the Committee.  (The Chair of the Committee 
who will send the application to a second panel containing different members.) 

23. When the panel decides that the experience falls short of the requirement, the case is automatically reviewed 
by the Chair of the Certification Committee for sign-off.  The Chair of the Certification Committee may have 
questions for the panel. 

24. When Chair of the Certification Committee agrees with the panel’s decision to reject an application.  The 
decision and the feedback to the candidate as to how the experience fell short of the requirement is forwarded 
to the applicant with the decision and reasons.  This communication is made in writing. 

25. When Chair of the Certification Committee agrees with the panel’s decision to approve an application.  The 
decision to the candidate is made in writing.   
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Appendix B: Confidentiality Statement 

CPHR NL Certification Committee Confidentiality Statement 

 

As a member of a CPHR NL Certification Committee, I understand that I hold a position of trust. I realize that the 
topics of interest to the Committee are very likely to be sensitive in nature and confidential. I commit to respecting 
the confidentiality of material shared and related discussions held on behalf of the Committee.    

The purpose of this statement is to protect the Committee members and the CPHR NL against any member or non-
member complaints regarding the work of the Committee. 

 

Signed: 

 

 

___________________________    _______________________ 
Committee Member Name (print)    Date (mm/dd/yyyy) 

 

 

 

___________________________ 
Committee Member Signature

 





  

 

Appendix C: Validation of Experience Application Appeal 

form 

 

The Validation of Experience Appeal form and instructions can be found on the following page.  
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When appealing for validation of experience you must resubmit a Validation of Experience Application Form 
and the Decision Letter you received from CPHR NL, along with the appeal form. 

*Mandatory fields to be completed  
 
 

*Last name:______________________________           *First name:__________________________________  

*Appeal date (mm/dd/yyyy):_________________  

*Original submit date (mm/dd/yyyy):_____________________ 

*Street address:___________________________________________________________________________  

*City:___________________________________                      *Postal Code:___________________________  

*Please provide a minimum of one phone number 

Phone (Home):____________________________        Phone (Mobile):________________________________  

Phone (Other):____________________________        E-mail:_______________________________________ 

 

 

Please verify which experience you are contesting. If you are contesting more than one experience please 
provide the below information on a separate attachment. 

Past Position #: ___   Company Name:______________________________  
*Title:____________________________  

*Duration of HR experience (mm/dd/yyyy)   Start:__________________ End:___________________________  

Which criteria are you contesting? (Select all that apply) 

□ HR related experience     □ Professional experience level     □ Duration      

Explanation:_______________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 
 
 

Validation of Experience 

Appeal Form 

Personal Information 

 

Experience 

Validation 
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By signing this document you are agreeing that all of the above information is accurate and complete. The 
applicant attests to their professionalism as outlined in the principles of the CPHR-Canada’s National Code of 
Ethics and Rules of Professional Conduct  
 
*Applicant signature:___________________________________ *Date(mm/dd/yyyy):_____________________ 

This Side is for Internal Use ONLY 

Original Panel 

Member:_____________________      Date:____________________    Decision:___________________ 

Member:_____________________      Date:____________________    Decision:___________________ 

 

New Panel 

Member:_____________________      Date:____________________    Decision:___________________ 

Member:_____________________      Date:____________________    Decision:___________________ 

 

Review Meeting 

Date:_______________________ 

Decision:____________________ 

Explanation:__________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

Validation 

Chair Name (Print):_____________________________        Date(mm/dd/yyyy):____________________ 

Signature:____________________________________ 

Member (Print):________________________________       Date(mm/dd/yyyy):____________________ 

Signature:____________________________________ 

Member (Print):________________________________      Date(mm/dd/yyyy):_____________________ 

Signature:____________________________________ 

Member (Print):________________________________     Date(mm/dd/yyyy):______________________ 
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Signature:____________________________________ 

Member (Print):________________________________    Date(mm/dd/yyyy):______________________ 

Signature:____________________________________ 

 


